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ATTENTION OF:
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      02 June 2004
MEMORANDUM FOR SEE DISTRIBUTION
SUBJECT:  Request Early Return of Dependents
1.  References:

a. AR 614-30, Overseas Service
b. AR 55-46, Travel Overseas

c. USAREUR Supplement 1 to AR 55-46, Travel Overseas

d. JFTR Volume 1, paragraph U5240
2.  Procedures:


a. Sponsor initiates request by preparing a packet that includes:

1) DA Form 4187

2) Enlisted Record Brief (ERB) or Officer Record Brief (ORB)

3) Statement of understanding signed by the sponsor, dependent, and Company Commander
4) Battalion (or Brigade) Commander’s endorsement

5) Supporting documents from the applicable agencies, such as recommendations from religious, mental health, financial management, family counseling, legal agencies.  If applicable, include documents such as separation agreements and military police reports.  The documentation needs to justify why the problem could not be resolved in the overseas command and why the early return is in the best interests of the Government, the soldier, and the family. 
6) Copy of passports

7) Copy of Command Sponsorship orders
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b. Unit S-1 screens packet to ensure its completeness and the accurate inclusion of the following information on the DA Form 4187, section IV:



1) Dependent name, relationship to sponsor, date of birth, passport # and expiration date



2) Current address of soldier (and dependents, if different)


3) Destination of dependents



4) Requested departure date



5) Request shipment of HHG (yes or no)



6) Request shipment of POV (yes or no)



7) Additional information: DEROS, ETS, if the soldier is on assignment instructions

c. 293d Base Support Battalion Commander reviews packet as the approval authority for the early return of dependents and forwards recommendation to the 510th Personnel Services Battalion (for action


d. 510th PSB (Actions) processes the request.  The unit will be notified when the orders are ready.  
3. Point of contact is the undersigned at 380-1550.






//ORIGINAL SIGNED//
CARRIE E. WANG








1LT, TC
Adjutant
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